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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

1. Trinh tw thuc hién cai dit, cAu hinh cong cu ky s6

Buwéc 1: Cai Driver cho thiét bi token: ding dé quan ly thiét bi ky sé, d6i mat khau,...
Buwgc 2: Cai dit Cong cu ky sé: dung dé ky sb
Buwéc 3: Cau hinh Chir ky sb

Budc 4: Truong hop may tinh nguoi dung dang su dung bg Office 2003 phlen ban
tré vé truwéc, can cai thém cong cu tw déng chuyen doi file sang dinh dang *.pdf
(SaveAsPDFandXPS.exe). Nguoc lgi, Office tir 2007 vé sau thi bé qua budc nay.

Chu y: Truwong hop may tinh nguoi ding da cai bg cong cu ky s6 roi thi phdi g bo
(remove) bg céng cu nay di truoc khi cai bg cdng cu ky so mai.

2. Hwéng dan cu thé

Buwgc 1: Cai Driver cho thiét bj token

~ Truy cp vao trang: http://ca.gov.vn -> Download -> Phan mém -> Trinh diéu khién
thiét bi GCA-01 update 29/10/2016

GiGi thiéu
Tin tire - Sw kién
Chinh sach - Phap ly

Tw liéu - Hi thao

San pham - Giai phap

H6 tro - Trién kbai
Download

Hé théng thong tin

Trang chi Lién hé Lién két H6 tro trrc tuyén

X
Phan mém

Phin mém VSIGN-PDF version 3.1.4 update 12/4/2016 (NEW)

Trinh diéu khién thiét bi (Driver) GCA-01

32bit  64bit /
Trinh diéu khién thiét bj (Driver) GCA-01 update 29/10/2016 (NEW)

e 32bit  64bit

Céng cu h tro gia han ching thu 6 (VGCA Renew Tool)

Céng cu hé tro Co quan quan 1y thué bao (VGCA QLTB Tool)

Kiém tra hé diéu hanh may tinh cta nguoi dung. TUy thudc hé diéu hanh
Windows bao nhiéu bit s€ tai phién ban tuong ng.
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http://10.151.128.92/_botnmt/tudien.nsf/SaveAsPDFandXPS.exe
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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

v@ + Control Panel » System and Security » System

« [ #3| [ Search Controt Panel

Control Panel Home

% Device Manager Windows edition

% Remote settings Windows 7 Professional

) Advanced system settings Service Pack 1

System

Rating:

Processor:

Installed memery (RAM):
System type:

Pen and Touch:

Computer name:
Full computer name:
Computer description:

s Workgroup:

Action Center Windows activation

Windows Update Windows is activated

Performance Information and
Tools

%) System protection Copyright © 2009 Microsoft Corporation. All rights reserved.

Get more features with a new edition of Windows 7

View basic information about your computer

m Windows Experience Index

Intel(R) Core(TM) 3-2120 CPU @ 3.306Hz 330 GHz
400 GB (390 GB usable)

EH e SaEm

No Ben or Tauch Input is avsilable for this Display

Computer name, domain, and werkgroup settings

DT08-PC
DT08-PC

FDFD

Product ID: 00371-OEM-9372885-74302  Change product key

Cai dat driver cho token

P VGCA Client 8.3 Setup

SafeNet

Authentication

Client

—:-—IEIM

Welcome to the VGCA Client 8.3
Installation Wizard

The Setup wizard will install W¥ECA Client 8.3 on wour
computer.

Itiz strongly recommended that you close all Windows
programs before running the Setup wizard.

Click Mest bo continue.

I MHext » ] [ Cancel ]

& Change settings

m
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Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

ﬁVGCACﬁEnlBSSEfup || =] g
Destination Folder
Select a folder in which the application will be installed. fENet.

Setup will install the files for WG CA Client 8.3 in the follawing falder.

Taingtallin a different folder, click Browse, and zelect another folder,

Destination Folder

C:\Program Files\GCADTY
< Back " et » I [ Cancel ]
[ VGCA Client 8.3 Setup = = =
VGCA Client 8.3 has been
SafENet_ _ successfully installed.
Authentication
Client

Click. Finizh bo exit Setup.

o E
_

Buwgc 2: Cai dit cong cu ky sb

Ngudi ding truy cap vao hé théng, tai Trang chu, chon muc “Hudéng dan sir dung”
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Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

Hé Thi Hoa | Thoat

Chuyén vién D lieu D liéu hién thai T
A Tim trong: @ Van ban dén O Van ban di
VAN BAN DEN VAN BAN BI VAN BAN DU THAOQ
& VB chi tri %0 Iy (25) & VB chd ky nhay (4) = VB dugc duyét, chua xem (2)
& VB phdi hop x Ij (1) = VB bao cao, chura xem (0) = VB bi tra |ai (0)

s VB phdi hop (0)

5 N
° \RA| <)
E i)~
Quy ché siF dung Hwéng dan st dung Théng bédo hé thang

Tai vé Cong cu ky s6 “VGCASignServiceSetup-v2.msi” nhu huéng dan trong hinh

g din sir dung

T4i lidu hudng din s dung danh che Linh dao Bd: HDSD He thong guan ly van ban va ho so cong viec Lanh dao Bo.pdf
Tai liéu hudng din s dung danh che LAnh dao Bé trén di dng: HDSD He thong guan Iy van ban va ho so cong viec Lanh dao Bo _tren di dong.pdf
Tai liéu hwdng din sir dung danh cho Linh dao van phdng: HDSD He thong quan Iy van ban va ho so cong viec Lanh dao van phong.pdf

T4l liéu hwéng dan sl dung danh cho LAnh dao don vi rc thude B&: HDSD He thong guan ly van ban va ho so cong viec Lanh dao don vi thuoc Bo.pdf

Téi liéu hudng dan st dung danh cho van thu B&:

Tai liéu hrréna din s dung danh cho van thy don i frec thude: Tél Céng cu ky, 56 V‘é ma,y dé Cél dét

T4i liéu hwdng din st dung danh cho chuyén vién:

Phén mém hd tro scan:  TDActiveX.rar
-Net Framawork 4.0 Offling Installer - dotNetFx40 Full x86 x64.exe
Céng cu chuyén d@di sang dinh dang * pdf:  SaveAsPDFandXPS.exe
CAng cu ki s6: VGCASignService Setup-v2.msi
Hudng din cai dat, cdu hinh, st dung Chi kj sé; HDSDChuKySo.docx
CAu hinn, sl dung Chif ky sé theo https:  HDSD-ThayDoiCauHinhChuKySoTheoHTTP S.docx

Chay file cai dat VGCASignServiceSetup-v2.msi vira tai vé:
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http://10.151.128.92/_botnmt/tudien.nsf/VGCASignServiceSetup-v2.msi

Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

15 VGCASignService Setup — ¥

Welcome to the VGCASignService Setup
Wizard

Hhe thue & Bho mbt

The Setup Wizard allows you to change the way
WGECASignService features are installed on your computer or
to removwe it from your computer, Click Mext to continue or
Cancel to exit the Setup Wizard.

15 VGCASignService Setup — e
Destination Folder
Click Mext to install to the default folder or dick Change to choose another.

Install VGCASignService to:

C:\Program Files (x36)WGCAWGCASianService),

Change...

Trung tim Cong nghé phan mém va GIS



Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

15 VGCASignService Setup — =
Destination Folder
Click Mext to install to the default folder or dick Change to choose another.

Install VGCASignService to:

IC:\Frngram Files (x86)WGECAWGCASIgnServicel,

Change...

15 VGCASignService Setup — x

Installing VGCASignService /

Please wait while the Setup Wizard installs VGCASignService.

Status:

Trung tim Cong nghé phan mém va GIS



Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

15 VGCASignService Setup — ¥

GCA Completed the VGCASignService Setup
Wizard

Hhe thue & Bho mbt

Click the Finish button to exit the Setup Wizard.

@ Windows Security Alert *

@ Windows Firewall has blocked some features of this app

Windows Firewall has blocked some features of YGCASignService on all public and private
networks.

y MName: VGCASignService
Publisher: Unknown

Path: D:'\projectswebsigningwebsodket\canthowacasianservice
hin‘debugivacasignservice. exe

Allow VECASIgnService to communicate on these networks:
[~]Frivate networks, such as my home or work netwark:

Public networks, such as those in airports and cafés (not recommended
because these networks often have litte or no security)

What are the risks of allowing an app through a firewall?

Gﬁ]luw access Cancel

Cho phép Windows FireWall chdp nhan chwong trinh VGCASignService.exe chay trén hé théng.

Trung tAm Céng nghé phan mém va GIS 9



Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

Buwgc 3: Cau hinh Chix ky sb
Sau khi cai dat thanh cdng cong cu Ky sd, tién hanh cau hinh dé c6 thé sir dung dugc

chix ky s6. Click chudt phai vao biéu tuong cua Dich vu ky s6 & goc dudi bén phai man
hinh (trén thanh céng cu - taskbar).

_\ﬂﬂy|
8 »

e

Customize...

U
EN :
I P = uo) 1037 AM

Chon chirc nang Cau hinh hé théng:

Théng tin
Cai dat CTS CA
Biéng ky sirdung

Z3p nhat phan mém
C&u hinh hé thdng
Khdi déng lai

Béng

Customize...

IEEE —

Editor - [Aug 16, 2017 10:37:28 AM]

a) Cau hinh chirc nang Ping ky sir dung

Nguoi ding cam thiét bi ky sé (token) vao may tinh va click vao nit Ping ky sir
dung:

Trung tAm Céng nghé phan mém va GIS 10



Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

CAU HINH HE THONG

| Kt ni mang | Dich vu chiing thuic | Hi&n thi chil ky rén PDF | Dich vu tép | Dng ki sti dung |

Théng tin dang loy
Ph&n mém da dudc dang ky s0 dung

Thdi gian s0 dung: Ta 13/07/2017 dén 09/01/2013
Product|D: WolgSUN/DSZPVX4a78FiphOAGQDs=

o~

’ Bang ky st dung l [ Bang ky thi cdng ]

Nhap mat khau chix ky sb ciia nguoi ding cho thiét bj token:

CAU HINH HE THONG

| K&t ni mang | Dich vu chiing thuic | Hién thi chil ky trén PDF | Dich wutép | B3ng ky sti dung |

Théng tin déng ky

Khdi tao yéu cdu cap license .. @ Bang nhap token

LUGSDSYIEL

&0&=501
)7/Gc CHU'ONG TRINH QUAN LY GCA-01

Nhap Mat khiu cla token.

Tén token: VGCAToken

Bang ky st dung Mat khau cla token: I

MNadn ngir hién tai: EN
Bay 13 ban sao khéng c6 ban quyén chi dé danh gia.

0K Cancel

Thing tin dang ky

Phn mém da dudc dang ky st dung h
Théi gian sd dung: T 15/08/2017 dén 11/02/2018
Product|D: WolgSUN/0SZPVX4a78FIphOAQDs=

[ Biang ky s dung ] l Bang ko thd céng

Trung tim Cong nghé phan mém va GIS



Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

b) Cau hinh chirc nang Két ndi mang
Tich chon nhu hinh:

CAU HINH HE THONG

K& ndi mang | Dich vy chiing thyc | Hign thi chil ky trén PDF | Dich vu tép | Biang ko sti dung |

S dung may chu progy
(@ S0 dung ciu hinh proxy mac dinh
(7 S0 dung cdu hinh proxy riéng

Dia chi: Céng:

[] My chi prosy o6 x@&c thuc

Tén ngudi ding: Mat khidu:

] Khéng st dung c3u hinh prosy cho mang cuc bé

¢) Cau hinh chire nang Dich vu chikng thuc

Tich chon nhu hinh va nhép dia chi sau: http://ca.gov.vn/tsa

K& ndi mang | Dich vu chiing thuc | Hign thi chil ky trén PDF | Dich vutép | Bang ky si dung |

51 dung dich vu cap dau thdi gian (TSA)
May chil dich vu cdp dau théi gian (TSA)

Bia chi:  http:/ica.govnitsa

501 dung dich vu kigm tra ching thu =& tric tuy&n
Dich wu kifm tra ching thu s8 tric tuyén

[7] Cho phép kim tra chiing thu s& ngudi kyf qua OCSP

Biding din danh s&ch chiing thu bi thu héi (CRLs):

Ed
[s ]
[v1]

Trung tim Cong nghé phan mém va GIS
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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

d) Cau hinh chirc niang Hién thi chir ky trén PDF

Cong cu ky s6 dang hien thi danh muc mau chi ky mac dinh (07 loai), tly thudc vao
vai tro cua nguoi dung s€ tien hanh thiet 1ap va gitr lai nhitng mau chix ky cho phu hop,
tranh nham 1an khi thuc hién ky so.

CAU HINH HE THONG

| K&t ndi mang I Dich vu chiing thuc | Hign thi chi ky tén PDF | Dich vu tép | Biang ky si dl,lngl

QUANLY MAU CHUKY | =)

Thém 58 cdng wan di

Thém MNgay cong van di

Chii ki Lanh Pao Cd quan

Chii k¥ Con d&u cla t8 chic

Chii k¥ Céng van dén cla t8 chic
Chil ky nhdy

Chil ky ca nhén

Tao mau mdi...

@ Hinh dnh &théng tin
Hinh &nh

Thing tin

Nha&n théng tin Email Cd quan Thdi gian ky

Ky 58 v&i vi tri mac dinh

Thay ddi...

Mau chii ky mac dinh ¥éa mAu Thigt I3p lai mau

Véi vai tro 1a Van thu:

Chi dé lai cac mau chit ky sau:

- Thém S6 cong van di: dé chén S6, ky hiéu vao vian ban phat hanh

- Thém Ngay cong vin di: dé chén ngay phat hanh vao vin ban phat hanh

- Chit ky Con dau cua t6 chire: dé thiét 1ap mau chit ky sé cho con dau cia to chire

- Chit ky Cong vin dén cua to chac: dé thiét 1ap mau chit ky sb cho cong van dén

cua t6 chirc

- Tao mau méi...

= Cac mau chit ky con lai nén x6a khoi danh sach nay dé tranh nham 13n khi thuc
hién ky sd.

Pé x6a mot mau chir ky, chon mau muédn xo6a roi thuc hién chirc niang “Xéa mau”.

Vi du thiét Igp mdu Ky s6 van ban dén:

Trung tAm Céng nghé phan mém va GIS 13



Hé théng qudn Iy vin ban va hé so dién tie
Tai liéu huéng dan cai dat, cdu hinh cong cu ky sé

Chon thong tin nhu trong hinh, Click phai chudt vao hinh anh dé thay d6i hinh anh
cho mau chir ky van ban dén (d€ thay doi hinh anh cho cac mau chit ky khac lam tuong tu
nhu vay)

CAU HINH HE THONG

| K&t néi mang I Dich vu chiing thuc | Hign thi chil ky trén PDF | Dich vu tép I BiEng ko st dung |

QUAN L\’( MAU CHU K\’( Chij k¥ Céng van dén cia td chic -

Loai chiiky:  M3u céng van dén -
Tén mau chii ky:  Chii ky Céing van dén ciia td chiic
Hign thi chii ky
@ Hinh anh &théng tin

K3 bai: Tén chimg thr =6
Co quan: Tén don vi, t3n oo

@ Hinh anh
Chon dnh méc dinh

() Théng tin V | Thay anh khac

Luu dnh
Mhan théng tin 7] Email Cd quan ey iy

Ky 58 wdi vi tri m3c dinh
Vi tri chil ky mac dinh

[Trang dau v|  Toadétudngdéi: 0.00,0.00 [

Hodc trang: Kich thudc chii ky:  150:55

[ M&u chii ks mac dinh [ Xéa miu ] [ Thiét 13p lai m&u ]

Lo ] [ Bong |

Thuc hién chirc nang “Thay d6i” dé thiét 1ap vi tri dat MAu chit ky van ban dén nhu
trong hinh.
) [VGCA] - VI TRi CHU KY [

Cuc Chirng thwc sé va Bao mat théng tin

Dia chi: 23 Nguy Nhw Kon Tum, Quan Thanh Xuan. Ha Néi.
Dién thoai: 04.37738668

Fax: 04.37738668

Email: info@ca.gov.vn

Website: http://ca.gov.vn.

Dung chudt dé thay déi bi tri...

hrd

Too 48 chi i 01000000 oK iy
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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

MGi khi thiét 1ap xong mot mau chit ky, thuc hién chie nang “Luru” dé luu lai
thong tin da thiét 1ap cho mau chir ky do.

= Chi y: khdng nén thiét Iap/chon vao “Mau chir ky mdc dinh” khi thiét 1ap mau
chir ky. Néu chon chirc nang nay, hé thong sé tu dong chon mau chir ky do khi thuc hién
Ky s0.

V@i vai tro 1a Lanh dao, chuyén vién:

Chi dé lai nhitng mau cht ky sau:

- Chir ky nhay

- Chtr ky cé nhan

- Tao mau mai...

= C4c mau chix ky con lai nén x6a khoi danh sach nay dé tranh nham 1an khi thuc
hién ky sé.

Vi du thiét ldp mdu ky sé c& nhan:

Chon thong tin nhu trong hinh, Click phai chudt vao hinh anh dé chon chit ky ca
nhan.

CAU HINH HE THONG

| K&t néi mang | Dich vy chiing thuc ‘ Hign thi chil ky trén PDF | Dich vu tép I Dang ky st dung|

QUANLY MAUCHUKY  Chitkycanhén

Loai chiiky:  M&u chil ky thuding
Tén mu chil by Chili ky ca nhan
Hign thi chil ky
(&) Hinh 3nh &théng tin

@ Hinhanh

. Chen dnh mic dinh

© Thengtin [ Thaydnh khac
Nhin théng tin Email €3 quan Th  Luudnh

[ Ky s& vii vitri mac dinh
Vitri chili kef mdc dinh

Hodic trang: Kich thude chiiky:  150:55
[ M chil kyj mac dinh [ *oa méu ] [ Thiét 4p lai méu ]
[ Luiu ] [ BDéng ]

Chon anh dai dién cho chit ky rdi thuc hién chiic nang “Luu” dé luu lai théng tin
da thiét 1ap cho mau chix ky do.

= Chu y: khong nén thiét lap/chon vao “MAu chir ky mic dinh” khi thiét 1ap mau
chit ky. Néu chon chirc ning nay, hé thong s& tu dong chon mau chir ky do khi thyc hign
Ky s0.

Trung tAm Céng nghé phan mém va GIS 15



Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

CAU HINH HE THONG

| Kt ndi mang | Dich vu chiing thuc | Hign thi chil ky trén PDF | Dich vu tép I Biang ky st dungl

QUAN LY MAU cHU KY

Loai chil ky:  M&u chil ky thudng
Ténmau chil ky: Chiiky ca nhén
Hign thi chil ky

() Hinh &nh & théng tin
® Hinharh
) Théngtin

Nhan théng tin Email

[ Ky 8 véi vitri mac dinh
Vitri chii ky mac dinh

Hodc trang:

[] Mu chii ky mac dinh

Chi ky ¢ nhan

A

Cd quan

Toa d tudng d&i:  0.00,0.00 0

Kich thudc chii ky:  150:55

Thadi gian

Xda méu ] [ Thiét 13p lai m&u ]

3. X Iy 16i ngoai Ié (néu cd)

Miéu td 16i:

[ Luiu I [ Béng

Khi goi dén chtrc nang Ky s trong hé thong nhung khong thay hé théng phan tng

gi.
Cach khdc phuc 15i:

Vi trinh duyét Chrome:

GG noi dung chrome://flags/#allow-insecure-localhost vao thanh dia chi cua trinh
duyét, Enter, tim dén dong b6i vang va chon chirc nang Enable nhu trong hinh, sau d6

dong va chay lai trinh duyét.

Trung tim Cong nghé phan mém va GIS
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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

/ /-
J" ";‘ chrome://flags/#allow-in X
<« C 1t | ® Chrome | chrome://flags/#allow-insecure-localhost
i Apps Android Elevator Convert Unicode HSCV Code Project TechTalk Linh tinh Domain Expires cafe doc Templ

Use Blink's zoom for device scale factor.
Default v

Use an altemative Data Saver back end configuration.
Default v

Allow invalid certificates for resources loaded from localhost.

Enabie

Add to shelf "5

Default v

S —— Kich hoat chirc ndng nay cla trinh duyét

Enabie

Use Chrome Sync sandbox

Enable

Load Media Router Component Extension

Default v

Causes audio output streams to check if channel layouts other than the default hardware layout are available.

Enabie

‘WebVR

Vi trinh duyét Coccoc:

G0 noi dung coccoc://flags/#allow-insecure-localhost vao thanh dia chi caa trinh
duyét, Enter, tim dén dong bdi vang va chon chirc niang Bat nhu trong hinh, sau d6 dong
va chay lai trinh duyét.

"’

a coccoc//flags/Zallow-inse X

& C | @ coccocy//flags/#allow-insecure-localhost

it Ungdung 0 Cactabmdidéng [ SuggestedSites € Installing and confign 4 IBM Knowledge Cent 3 IBM Knowledge Cent i Hé théng quan Iy va

Allow invalid certificates for resources loaded from localhost.

Defaull o Kich hoat chirc ndng nay cua trinh duyét

Bypass user engagement checks

Ba

Use Chrome Sync sandbox

Bd

Load Media Router Component Extension

Default *
Causes audio output streams to check if channel layouts other than the default layout are ilabl
Bat
‘WebVR
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Hé théng qudn Iy vin ban va hé so dién tie

Tai liéu huéng dan cai dat, cau hinh cong cu ky sé

Vi trinh duyét Opera:

G0 noi dung opera://flags/#allow-insecure-localhost vao thanh dia chi caa trinh
duyét, Enter, tim dén dong bbi vang va chon chirc ning Enable nhu trong hinh, sau d6
dong va chay lai trinh duyét.

O Menu | I CT:HDSD phan m&m Ha = X | #if He théing quan I van bén X | M Experiments X g
< 88 QO flags
g Allow invalid certificates for resources loaded from localhost.
Experiments e
Allows requests to localhost owver HTTPS even when an invalid certificate is presented.
All
Enable
Changed
Unchanged

Causes audio output streams to chedl uts other than the default hardware layout are available.

Causes audic output streams to check if channel layouts t hardware laycut are available. Turning this on will allow the OS tc do

caution.
Enable
Kich hoat chirc nang nay cla trinh duyét
WebVR
Er;:l:l.;m;::hwa- c:-t-c" allows web applications to access experimental Virtual Reality APls.
Enable

V8 caching mode.
Caching mode for the V8 JavaScript engine.

Default !
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